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Manage your
hassle-free 

selling experience 
using the 

dashboard

DASHBOARD

Jipaban 20102



Step 1: Add A New Product
Step 2: Add Delivery Zones
Step 3: Add Delivery Options
Step 4: Add Payment Options
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Follow These Easy Steps to Start Selling



STEP 1:
Add Delivery Zone
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Step 2.1: Click Ψ                  Ω from your tabs to navigate to General Setting
/ƭƛŎƪ ƻƴ Ψ                               Ω  ǘƻ ǎŜǘ 5ŜƭƛǾŜǊȅ ½ƻƴŜ

STEP 1: Add Delivery Zones
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* You may set your order reservation time in this page. 



STEP 1: Add Delivery Zones

Step 2.2: /ƭƛŎƪ Ψ                              Ψ  ǘƻ ŀŘŘ ŀ ƴŜǿ ȊƻƴŜ
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STEP 1: Add Delivery Zones

Step 2.3Υ YŜȅ ƛƴ ȅƻǳǊ ȊƻƴŜ ŀƴŘ ŎƭƛŎƪ  Ψ                        ΨΦ Eg: Zone = Singapore  
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{¢9t мΥ !ŘŘ aŀƭŀȅǎƛŀΩǎ 5ŜƭƛǾŜǊȅ ½ƻƴŜǎ

Step 2.3: For Malaysia, select the relevant states and click                        after every 
state selected. 
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Step 2.3: /ƭƛŎƪ Ψ                    Ω ŀƴŘ ȅƻǳ ŀǊŜ ŘƻƴŜΗ

STEP 1: Add Delivery Zones

¸ƻǳ  Ƴŀȅ ΨŜŘƛǘΩ ƻǊ ΨŘŜƭŜǘŜΩ ȅƻǳǊ ȊƻƴŜǎ ƛƴ ǘƘŜ ŦǳǘǳǊŜΦ 
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STEP 2:
Add Delivery Options
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Type in your Delivery Option Name, and
selectyour deliverychargesoptions:

I. Weight
II. FlatRate
III. PricePerItem

3.1 Basedon Weight
Assumingthat you have set your delivery
zonesas Malaysiaand Singapore,you will
seethis tableasfollows:

Clickon to set the
weight range and their respectiveprices.
Keep adding the weight ranges as you

requirethem beforesavingyour settings.
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STEP 2: Add Delivery Options



Click on         to deselect the irrelevant zones.

3.2 Flat Rate
For Flat Rate charges,fill in the delivery
rates according to the different zones
respectively.

3.3 Price Per Item
For PricePer Item, fill in the deliveryrates
according to the different zones
respectively.

Youmay chooseto includea handling fee
if you wish to. The handling cost will be
addedto the costof deliveryper item.
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STEP 2: Add Delivery Options



3.2 Zone specific
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STEP 2: Add Delivery Options

Click on         to deselect the 
irrelevant zones.



STEP 3:
Add Payment Options
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Configureyour payment options by selecting
the banksyouwill be acceptingfor your shop.

Next,clickon to
input thesedetails:

I. BankAccountName
II. AccountNumber
III. AccountType
IV. BranchName
V. BranchCode
VI. BankCode

Youmayinput more than 1 bankaccount.

STEP 3: Add Internet banking Options
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Configureyour PayPaloptionsby:

1. Clickon Ψ±ŜǊƛŦȅPayPal!ŎŎƻǳƴǘΩ, and it
will leadyou to a PayPalloginpage. Login
to your PayPalaccountthere.
If you do not havea PayPalaccount,you
canalsoclickon

2. Clickonά!ƎǊŜŜand/ƻƴǘƛƴǳŜέto proceed.

3. Enter the percentageof service charge
you would like to impose on customers,
and click to complete the
authorisationprocess.

STEP 3: Add PayPal Options
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STEP 4:
Add A New Product
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/ƭƛŎƪ Ψ                    Ω ǘŀō ǘƻ ƴŀǾƛƎŀǘŜ ǾƛŜǿ ȅƻǳǊ ǇǊƻŘǳŎǘ ƭƛǎǘΦ

¢ƻ ŀŘŘ ŀ ƴŜǿ ǇǊƻŘǳŎǘΣ  ŎƭƛŎƪ Ψ                               Ψ 

STEP 4: Add A New Product



Fill in the form to add a new product into your shop: 

1. Product Information
Á Product Name
Á Description 
Á Category
Á Publish Product*

2. Product Pricing and Costing
Á Selling Price
Á Cost of product *
Á Discount amount*

3. Inventory Information
Á Product weight (grams)
Á Quantity
Á Backorder *

4. Product Photos 
Á Upload products and choose primary photo

* optional

STEP 4: Add A New Product
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Once done, click Ψ{ŀǾŜ tǊƻŘǳŎǘΩ and it will be in your
shop front if you published it.
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Additional Features : Updates
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Personalized shop updates with a limit of 100 characters.

Shoppers that have your shop in their mall will receive your shop updates
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Additional Features : Orders
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Click on your orders to view the full
order details for each individual
shopper.

Order details shows
Á Order status
Á Customer information
Á Delivery  information
Á Tracking number
Á Payment method etc.

An automated email will be sent to
the shopper whenever the status of
the order is updated.

Invoice may be printed for
documentation

Messages can be sent  directly to
shoppers 
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